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DEPARTMENT  OF  AGRICULTURE 
OFFICE  OF  THE  SECRETARY 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Department  of  Agriculture,  in  ac¬ 
cordance  with  S  U.S.C.  552a(eK4)  and  (II),  proposes  to  amend 
USDA/OMF — 1,  Administrative  Billings  and  Collections,  to  include 
the  category  of  records.  This  system  of  records  is  maintained  by 
the  Office  of  Management  and  Finance.  The  notice  was  originally 
pubhshed  in  the  Federal  Register,  40  FR  38983  (August  27,  1975). 
Although  the  Privacy  Act  requires  only  that  the  portion  of  each 
notice  which  describes  the  “routine  use”  of  the  system  be 
published  for  public  comment;  the  Department  of  Agriculture  in¬ 
vites  such  comment  on  all  portions.  This  notice  will  be  adopted 
without  further  publication  as  set  forth  below  30  days  after  the  date 
of  its  publication  in  the  Federal  Register  (Nov.  26,  1976)  unless 
modified  by  a  subsequent  notice  to  incorporate  comments  received 
from  the  public. 

Comments  may  be  submitted  to:  Director,  Research  and  Opera¬ 
tions  Division,  Office  of  the  General  Counsel,  U.S.  Department  of 
Agriculture,  Washington,  D.C.  20250.  All  comments  nuist  be 
received  by  the  thirtieth  day  following  the  date  of  publication  of 
this  notice.  All  comments  submitted  will  be  available  for  public  in¬ 
spection  during  regular  business  hours  in  Room  2321  of  Uie  South 
Building,  USDA,  14th  Street  and  Independence  Avenue,  SW., 
Washington,  D.C.  20250. 

In  consideration  of  the  foregoing,  notice  is  hereby  given  of  the 
addition  of  the  category  of  records  to  USDA/OMF — I,  Administra¬ 
tive  Billings  and  Collections. 

Dated:  October  20,  1976 

John  A.  Knebel, 

Acting  Secretary. 

USDA/OMF— 1 

System  name:  Administrative  Billings  and  Collections,  USDA/OMF 

System  location:  USDA,  Office  of  Management  and  Finance,  Na¬ 
tional  Finance  Center,  New  Orleans,  Louisiana  70160 

Categories  of  individuals  covered  by  the  system:  Individuals 
(USDA,  former  USDA  or  non-USDA  employees)  who  are  indebted 
to  the  Department  for  any  reason.  Some  examples  of  indebtedness 
are:  lost  or  damaged  property,  salary  overpayments,  outstanding 
travel  advances,  violations  of  transfer-of-station  agreements,  and 
misuse  of  Federal  facilities. 

Categories  of  records  in  the  system:  The  automated  system 


establishes  a  master  file  containing  debtors  name,  address,  social 
security  number,  or  assigned  vendor  number,  amount  of  indebted¬ 
ness,  amount  of  current  collection  and  amount  of  total  billing.  After 
a  short  while  these  records  are  transferred  to  a  history  file  for 
inquiry  use. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  307;  7  CFR  2.75 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ( I )  Forwarded  to  another 
agency  when  a  USDA  employee  accepts  employment  with  such 
agency;  (2)  Referred  to  the  General  Accounting  Office  for  review 
in  cases  involving  possible  fraud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape  files  and  in  file 
folders  at  the  National  Finance  Center  addressed  above. 

Retrievability:  Records  are  indexed  by  social  security  number  or 
equivalent  identifying  number  in  case  of  non-USDA  employees. 

Saf^uards:  File  folders  are  kept  in  locked  cabinets.  Magnetic 
tape  files  are  in  locked  computer  room  and  library  which  can  be  ac¬ 
cessed  by  authorized  personnel  only. 

Retention  and  disposal:  Master  history  magnetic  tape  files  are 
retained  indefinitely.  Manual  records  are  transferred  for  storage 
and  disposition  by  the  Federal  Records  Center  in  accordance  with 
General  Services  Administration  regulations. 

System  manager(s)  and  address:  Director,  National  Finance 
Center,  Office  of  Management  and  Finance,  USDA,  New  Orleans, 
Louisiana  70160 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  pertaining  to  an  individual 
should  be  in  writing  and  should  contain:  name,  address,  social 
security  number  and  particulars  involved  (i.e.,  dates  of  claims,  co¬ 
pies  of  correspondence,  etc.). 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 

Contesting  record  procedures:  Any  individual  may  obtain  informa¬ 
tion  as  to  the  procedures  for  contesting  a  record  in  the  system 
which  pertains  to  him,  by  submitting  a  written  request  to  the 
System  Manager. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  USDA  employees,  former  USDA  employees,  non- 
USDA  employees,  agency  claimants,  and  USDA  or  other  investiga¬ 
tion  personnel. 
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DEPARTMENT  OF  AGRICULTURE 
OFnCE  OF  THE  SECRETARY 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

Notice  is  hereby  given  that  the  E)epartment  of  Agriculture  in  ac¬ 
cordance  with  S  U.S.C.  SS2a(e)  (4)  and  (11),  intends  to  amend  the 
notices  of  eight  existing  systems  of  records  as  set  forth  below. 
Although  the  Privacy  Act  requires  only  that  the  portion  of  each 
system  which  describes  the  “routine  uses”  of  that  system  be 
pubUshed  for  pubUc  comment,  USD  A  invites  such  comment  on  any 
portion  of  these  amendments  to  the  notices.  Interested  persons  may 
submit  written  comments  on  these  amendments  to;  Director, 
Research  and  Operations  Division,  Office  of  the  General  Counsel, 
U.S.  Department  of  Agriculture,  Washington,  D.C.  20250,  on  or  be¬ 
fore  the  thirtieth  day  following  publication  of  the  amendments  to 
the  notices. 

All  comments  submitted  will  be  available  for  public  inspection 
during  regular  business  hours  in  Room  2321  of  the  South  Building, 
USDA,  12th  Street  and  Independence  Ave.,  SW. 

These  notices  were  originally  published  in  the  Federal  Register, 
40  FR  38919  (August  27,  1975).  All  the  proposed  amendments  are 
administrative  and  are  based  on  operational  experience  under  the 
Privacy  Act.  The  changes  will  provide  more  accurate  information 
for  the  public. 

The  amendments  to  the  notices  will  be  adopted  without  further 
publication  as  set  forth  below  30  days  after  the  date  of  its  publica¬ 
tion  in  the  Federal  Register  (Nov.  26,  1976)  unless  modified  by 
a  subsequent  notice  to  incorporate  comments  received  from  the 
public.  The  eight  systems  are  revised  as  follows. 

The  paragraph  describing  the  system  location  in  System 
USDA/FS-1,  Appeals  and  Administrative  Reviews,  is  changed  to 
provide  for  more  effective  records  maintenance.  The  amended 
paragraph  reads; 

System  location:  Forest  Service  Headquarters  in  Washington, 
D.C.,  the  9  Regional  Offices,  121  Forest  Supervisor  Offices,  673 
District  Ranger  Offices,  10  Experiment  Station  Offices  and  two 
State  and  Private  Area  Offices.  The  address,  for  the  Headquarters  is 
Forest  Service,  U.S.  Department  of  Agriculture,  12th  and  Indepen¬ 
dence  Ave.,  SW.,  Washington,  D.C.  20250.  The  addresses  of  all 
other  Forest  Service  Offices  may  be  found  in  36  C.F.R.  200.2,  Sub¬ 
part  A,  or  in  the  telephone  directory  of  the  applicable  locality 
under  the  heading.  United  States  Government,  Department  of 
Agriculture,  Forest  Service. 

In  System  USDA/FS-4,  Certification  of  Engineering  Personnel, 
the  system  safeguards  paragraph  is  amended  to  adequately  describe 
security  precautions.  The  amended  paragraph  reads; 

Safeguards:  Records  are  maintained  in  standard  file  folders  and 
on  magnetic  tape.  The  records  are  located  in  offices  that  are  locked 
during  non-office  hours.  They  are  available  only  to  authorized  per¬ 
sonnel. 

The  paragraphs  describing  the  location  of  the  system  and  system 
managers  are  amended  in  System  USDA/FS-6,  Certified  Scalers,  to 
allow  for  a  more  effective  and  economical  operation.  The  amended 
paragraph  reads; 

System  location:  Headquarters  of  9  Regional  Offices  and  121 
Forest  Supervisor  Offices.  The  addresses  are  listed  in  36  C.F.R. 
200.2,  Subpart  A. 

System  maiiager(s)  and  address:  Director  of  Timber  Management 
in  each  of  the  9  Regional  Offices  and  121  Forest  Supervisor  Of¬ 
fices. 

System  USDA/FS-8,  Check-Before-Using  Pilot  List,  is  amended 
to  provide  for  more  efficient  procedures.  The  paragraphs  describirig 
system  location,  systems  managers,  and  notification  procedure  are 
amended  to  read; 

System  location:  Records  in  this  system  are  maintained  at  the 
Forest  Service  headquarters  of  the  9  Regional  Offices  as  listed  in 
36  C.F.R.  200.2,  Subpart  A.  The  record  is  coordinated  by  the 
Director  of  Aviation  Management,  Forest  Service,  U.S.  Department 
of  Agriculture,  12th  and  Independence  Ave.,  SW.,  Washington, 
D.C.  20250,  and  disseminated  to  Regional  Air  Officers  at  the  9  Re¬ 
gional  Offices. 

System  manager(s)  and  address:  The  Director  of  Aviation 
Management  Forest  Service,  U.S.  Department  of  Agriculture,  12th 
and  Independence  Ave.,  SW.,  Washington,  D.C.  20250,  and  the  Re¬ 


gional  Air  Officers  at  Regional  Offices  as  listed  in  36  C.F.R.  200.2, 
Subpart  A. 

Notification  procedure:  Any  individual  may  request  information  as 
to  whether  he  is  on  the  list  by  writing  the  appropriate  System 
Manager.  He  will  be  furnished  information  as  to  who  he  may  con¬ 
tact  at  the  Regional  Offices  to  obtain  additional  information  as  to 
why  his  name  appears  on  the  list.  A  request  for  information  per¬ 
taining  to  an  individual  should  contain  name,  FAA  pilot  license 
number,  and  information  as  to  previous  employers  while  perform¬ 
ing  services  for  the  agency. 

The  amendment  for  System  USDA/FA-10,  Employee  Develop¬ 
ment  Records,  provides  for  more  efficiency  in  record  maintenance. 
The  paragraphs  on  categories  of  records  and  records  safeguards  are 
amended  to  read; 

Categories  of  records  in  the  system:  A  Biographical  Section  relat¬ 
ing  to  the  education,  experience,  physical  capacity  and  career 
desires  of  the  employee.  Summary  sheets  or  forms  such  as  SF-171, 
Employee  Performance  Appraisals,  etc.,  and  an  ADP  printout,  if 
available.  A  Special  Qualification  Section  containing  information  on 
specialized  qualifications  of  the  employee.  Examples  of  such 
material  are  driver-qualification  records,  blasting  or  other  skill  cer¬ 
tificates,  letters  of  commendation,  employee  suggestion,  special 
requests  from  the  employee,  and  records  of  special  assignments  on 
committees,  boards,  etc.  A  Development  Section  containing  the 
current  individual  Employee  Development  Plan  and  other  records 
of  training  such  as  copies  of  AD-28rs,  reports  of  training  meetings 
attended,  copies  of  previous  individual  development  plans  and 
records  of  details  and  other  training  assignments,  and  copies  of  ac¬ 
cident  and  injury  reports. 

Safeguards:  Records  are  kept  in  a  locked  room  or  a  locked  file 
cabinet. 

System  USDA/FS-12,  Fire  Qualification  and  Experience 
Records,  is  amended  to  more  aptly  describe  the  existing  system  of 
records.  The  paragraphs  describing  the  categories  of  individuals, 
the  authorities,  and  routine  uses  are  amended  to  read: 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  with  sufficient  fire  experience  to  qualify  for  supervisory 
positions  and  non-supervisory  crews. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  C.F.R. 
2.60;  16  U.S.C.  551. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disseminated  to  Federal, 
State  and  local  agencies  involved  in  wildland  fire  protection  activi¬ 
ties,  including  but  not  limited  to  the  Forest  Service,  Bureau  of 
Land  Management,  Bureau  of  Indian  Affairs,  National  Park  Ser¬ 
vice,  State  Forestry  Organizations,  and  Rural  Fire  Departments,  so 
that  the  individuals  and  their  assigned  fire  crews  can  be  called  upon 
for  emergency  duty. 

System  USDA/FS-14,  Grazing  Permittees,  Individual,  National 
Forest  System,  is  changed  to  provide  for  more  efficient  and 
economical  records  management.  The  paragraph  describing  system 
location  is  amended  to  read: 

System  locatkm:  The  records  in  this  system  are  maintained  in  the 
Regional  Forester's  office  as  pertains  to  special  limits  of  some 
grazing  permittee,  in  the  headquarters  offices  of  the  Forest  Super¬ 
visors  for  all  permittee  records,  and  offices  of  District  Rangers  for 
duplicate  records  of  those  kept  by  Forest  Supervisors.  The  address 
for  Regional  Foresters  and  Forest  Supervisors  are  listed  in  36 
C.F.R.  200.2,  Subpart  A,  and  addresses  for  District  Rangers  are  in 
the  telephone  directory  of  the  applicable  locality  under  the  heading. 
United  States  Government,  Department  of  Agriculture,  Forest  Ser¬ 
vice. 

System  USDA/FS-21,  Public  Involvement  Respondents  on 
Forest  Service  Activities,  is  amended  to  provide  for  a  more 
reasonable  record  retention  period  for  purposes  of  reference  and 
disclosure.  The  paragraph  on  retention  and  disposal  is  amended  to 
read: 

Retention  and  disposal:  Records  are  retained  for  2  years  after  the 
decision  is  made  and  then  destroyed. 

In  consideration  of  the  foregoing,  notice  is  hereby  given  that  the 
revised  systems  will  read  as  set  forth  below. 

Dated;  October  21,  1976 

Paul  A.  Vander  Myde, 
Deputy  Assistant  Secretary. 
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USDA/FS-1 

System  name:  Appeals  and  Administrative  Reviews.  USDA/FS. 

System  locatioa:  Forest  Service  Headquarters  in  Washington, 
D.C.,  the  9  Regional  Offices,  121  Forest  Supervisor  Offices,  673 
District  Ranger  Offices,  10  Experiment  Station  Offices,  and  two 
State  and  Private  Area  Offices.  The  address  for  the  Headquarters  is 
Forest  Service,  U.S.  Department  of  Agriculture,  12th  and  Indepen¬ 
dence  Ave.,  SW.,  Washington,  D.C.  202S0.  The  addresses  of  all 
other  Forest  Service  Offices  may  be  found  in  36  C.F.R.  200.2,  Sub¬ 
part  A,  or  in  the  telephone  directory  of  the  applicable  locality 
under  the  heading.  United  States  Government,  Department  of 
Agriculture,  Forest  Service: 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  appealed  or  formally  requested  review  or  reconsideration  of  a 
decision  or  action  by  a  Forest  Service  officer  in  any  contract  in¬ 
volving  the  Forest  Service.  Does  not  include  personnel  matters 
which  are  excluded.  The  appeal,  administrative  review,  or  recon¬ 
sideration  request  may  have  been  submitted  directly  to  an  officer 
of  the  Forest  Service  or  through  the  Board  of  Forest  Appeals. 

Categories  of  records  in  the  system:  The  record  includes  informa¬ 
tion  regarding  the  circumstances  of  the  matter  under  appeal.  This 
may  involve  information  on  the  appellant,  his  use  of  National 
Forest  lands,  effects  of  the  decision  being  appealed  on  his  activi¬ 
ties,  and  other  information  supplied  by  appellant  on  his  behalf.  In¬ 
formation  is  also  provided  by  the  Forest  Service  Officer  whose 
decision  is  under  appeal,  review,  or  reconsideration. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  22  and  301;  7 
u  s  e.  1011  (f);  15  u  s  e.  714(b)  (g)  and  (h);  16  U.S.C.  551;  40 
U.S.C.  486(c);  7  C.F.R.  24;  36  C.F.R.  211.20  thru  21 1.37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessmg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  folders. 

Retrievability:  Records  are  maintained  under  file  designation 
1570,  identified  by  the  appellant’s  naibe,  date  of  appeal,  review,  or 
reconsideration  request,  and/or  Forest  Service  Docket  Number  (if 
case  docketed  by  the  Board  of  Forest  Appeals). 

Safeguards:  Normal  security  for  routine  file  material.  Locked  of¬ 
fice  or  file  room. 

Retention  and  disposal:  Upon  final  decision  case  is  closed.  Trans¬ 
ferred  to  closed  files  at  end  of  fiscal  year.  Cases  reaching  National 
level  are  retained  25  years.  Regional  level  is  5  years,  and  other 
levels  maintained  3  years.  Transfer  to  Federal  Records  Center  after 
3  years. 

System  managers)  and  address:  Chief,  Forest  Service,  U.S.  De¬ 
partment  of  Agriculture,  Washington,  D.C.  20250,  or  the  ap¬ 
propriate  Regional  Forester,  Forest  Supervisor,  or  District  Ranger 
at  the  address  listed  above. 

Notification  procedure:  Address  inquiries  to  the  office  at  which 
the  individual  filed  his  original  notice  of  app^  or  request  for 
review  or  reconsideration.  Identifying  information  should  include 
name,  date  of  appeal  or  request.  Forest  Service  Docket  (if  applica¬ 
ble),  and  date  of  decision  and  by  whom  issued  (if  applicable). 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  obtained  from  appellant  on 
his  behalf,  witnesses  or  experts  solicited  by  appellant.  Forest  Ser¬ 
vice  Officers,  and  witnesses  and  technical  experts  solicited  by 
Forest  Service. 

USDA/FS-4 

System  name:  Certification  of  Engineering  Personnel,  USDA/FS. 

System  location:  At  the  Forest  Service  Headquarters  Offices  of 
the  Chief,  Regional  Foresters,  and  Forest  Supervisors  as  listed  in 
36  C.F.R.  200.2,  Subpart  A,  where  individual  is  or  was  employed, 
and  at  the  Fort  Collins  Computer  Center,  3825  East  Mulberry  St., 
Fort  Collins,  CO  80521. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  are  professionals  or  para-professionals  working  in 
activities  normally  assigned  to  Engineering  Staff  units. 

Categories  of  records  in  the  system:  Consists  of  a  skills  inventory 
for  all  employees  defined  in  the  preceding  paragraph  and  written 


and  oral  examination  results,  certificates  issued,  and  training 
requirements  for  each  Forest  Service  employee  defined  in  the 
preceding  paragraph  and  who  has  participated  in  the  Certification 
Program. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  C.F.R. 
2.60. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forest  Service  Skills  Inventory  form,  examination 
results,  and  supporting  documents.  Skill  data  also  on  magnetic  tape. 

Retrievability:  Manual  system  is  indexed  by  name  and  location. 
ADP  System  is  indexed  by  individual  Social  Security  numbers. 

Safeguards:  Records  are  maintained  in  standard  file  folders  and 
on  magnetic  tape.  The  records  are  located  in  offices  that  are  locked 
during  non-office  hours.  They  are  available  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  individual’s  employment  and  thereafter  filed  in  the  Federal 
Records  Center  in  accordance  with  standard  procedures.  Entries  on 
magnetic  tape  are  eliminated  when  employee  leaves  the  organiza¬ 
tion. 

System  manager(s)  and  address:  Director  of  Engineering,  Forest 
Service,  U.S.  Department  of  Agriculture,  Washington,  D.C.  20250, 
or  the  appropriate  Regional  Forester,  Forest  Supervisor  in  charge 
of  the  unit  where  the  individual  is  or  was  employed. 

Notification  procedure:  Any  employee  (past  or  present)  may 
request  information  as  to  whether  or  not  the  system  contains 
records  pertaining  to  him  from  the  appropriate  system  manager 
listed  in  the  preceding  paragraph.  A  request  for  information  should 
be  in  writing  and  should  include  the  individual’s  full  name,  address, 
and  social  security  number;  approximate  date  of  last  skills  invento¬ 
ry  record  and  place  of  employment  at  that  time. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes 
primarily  from  written,  oral,  and  applied  examinations  and  a  skills 
inventory  form. 

USDA/FS-6 

System  name:  Certified  Scalers,  USDA/FS. 

System  location:  Headquarters  of  9  Regional  Offices  and  121 
Forest  Supervisor  Offices.  The  addresses  are  listed  in  36  C.F.R. 
200.2,  Subpart  A. 

Categories  of  indivkiuals  covered  by  the  system:  Forest  Service 
employees  who  have  completed  the  necessary  training  to  quality. 

Categories  of  records  in  the  system:  Name,  grade,  date  of  certifi¬ 
cation,  and  organization.  Includes  record  of  certification  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  managerfs)  and  address:  Director  of  Timber  Management 
in  each  of  the  9  Regional  Offices  and  121  Forest  Supervisors  Of¬ 
fices. 

Notification  procedure:  Any  employee  may  request  information 
regarding  the  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  System 
Manager.  A  request  for  information  should  contain  the  name, 
grade,  date  of  certification,  and  organization. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 
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Record  source  categories:  Forest  Service  records  of  scaling  ex¬ 
perience  and  training  obtained  from  information  in  the  employee's 
personnel  file  and  check  scale  records  filed  in  the  office. 

USDA/FS-8 

System  name:  Check-Before-Using  Pilot  List,  USDA/FS. 

System  location:  Records  in  this  system  are  presently  maintained 
at  the  Forest  Service  headquarters  of  the  9  Regional  Offices  as  . 
listed  in  36  C.F.R.  200.2,  Subpart  A.  The  record  is  coordinated  by 
the  Director  of  Aviation  Management,  Forest  Service,  U.S.  Depart¬ 
ment  of  Agriculture,  12th  and  Independence  Ave.,  SW.,  Washing¬ 
ton,  D.C.,  20250,  and  disseminated  to  all  Regional  Air  Officers  at 
above  mentioned  locations. 

Categories  of  individuals  covered  by  the  system:  Pilots  who  have 
performed  unsatisfactorily,  while  working  under  a  contract  for  ser¬ 
vices. 

Categories  of  records  in  the  system:  The  record  contains  the 
pilot’s  name,  FAA  pilot’s  license  number  and  the  Region  or  area 
which  reported  the  unsatisfactory  performance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  C.F.R. 
2.60. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual. 

Safeguards:  Records  are  kept  in  the  general  files  in  a  locked  of¬ 
fice. 

Retention  and  disposal:  Records  are  updated  currently  as  needed 
and  then  filed  in  the  National  Archives  in  accordance  with, standard 
procedures.  Names  may  be  added  or  deleted  from  the  list,  as  ap¬ 
propriate. 

System  manager(s)  and  address:  The  Director  of  Aviation 
Management,  Forest  Service,  U.S.  Department  of  Agriculture,  12th 
and  Independence  Ave.,  SW.,  Washington,  D.C.  20250,  and  the  Re¬ 
gional  Air  Officers  at  Regional  Offices  as  listed  in  36  C.F.R.  200.2, 
Subpart  A. 

Notification  procedure:  Any  individual  may  request  information  as 
to  whether  he  is  on  the  list  by  writing  the  appropriate  System 
Manager.  He  will  be  furnished  information  as  to  who  he  may  con¬ 
tact  at  the  Regional  Offices  to  obtain  additional  information  as  to 
why  his  name  appears  on  the  list.  A  request  for  information  per¬ 
taining  to  an  individual  should  contain  name,  FAA  pilot  license 
number,  and  information  as  to  previous  employers  while  perform¬ 
ing  services  for  the  agency. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  this  system  comes  from 
Regional  Aviation  Officers,  Contracting  Officers,  and  pilot  inspec¬ 
tors. 

USDA/FS- 10 

System  name:  Employee  Development  Records,  USDA/FS. 

System  location:  Records  are  maintained  at  all  official  duty  sta¬ 
tions  of  Forest  Service  (FS)  employees.  Addresses  of  the  individual 
offices  are  listed  in  the  telephone  directories  for  the  city  or  town  in 
which  they  are  located  under  the  heading  United  States  Govern¬ 
ment,  Department  of  Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  All  Forest  Service 
employees  with  a  permanent  appointm.ent. 

Categories  of  records  in  the  system:  A  Biographical  Section  refer¬ 
ring  to  the  education,  experience,  physical  capacity  and  career 
desires  of  the  employee.  Summary  sheets  or  forms  such  as  SF-171, 
Employee  Performance  Appraisals,  etc.,  and  an  ADP  printout,  if 
available.  A  Special  Qualification  Section  containing  information  on 
specialized  qualifications  of  the  employee.  Examples  of  such 
material  are  driver-qualification  records,  blasting  or  other  skill  cer¬ 
tificates,  letters  of  commendation,  employee  suggestions,  special 
requests  from  the  employee,  and  records  of  special  assignments  on 
committees,  boards,  etc.  A  Development  Section  containing  the 
current  Individual  Employee  Development  Plan  and  other  records 
of  training,  such  as  copies  of  AD-28rs,  reports  of  training  meetings 
attended,  copies  of  previous  individual  development  plans  and 


records  of  details  and  other  training  assignments,  and  copies  of  ac¬ 
cident  and  injury  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  7  C.F.R. 
2.60. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Responding  to  reference 
checks  by  poteqjial  employers  or  supervisors,  and  referral  to  selec¬ 
tion  groups  considering  candidates  for  special  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders  are  kept  by  the  immediate  supervisor,  usually  in 
his  desk  or  immediate  office. 

Retrievability:  By  name. 

Safeguards:  Records  are  kept  in  a  locked  room  or  a  locked  file 
cabinet. 

Retention  and  disposal:  Maintained  as  long  as  an  employee  is 
under  permanent  appointment.  Folder  is  sent  through  channels  to 
the  appointing  office  when  an  employee  is  transferring  to  another 
location  in  the  Forest  Service.  When  an  employee  is  separated,  the 
material  in  the  Employee  Development  Record  is  mutilated  and 
destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Staff;  Forest  Service,  U.S.  Department  of  Agriculture,  12th  and  In¬ 
dependence  Avenue  SW.,  Washington,  D.C.  20250. 

Notification  procedure:  Any  individual  may  request  information 
concerning  himself  from  his  present  or  former  immediate  super¬ 
visor  at  the  official  duty  station  shown  on  his  latest  employment 
action. 

Record  access  procedures:  Immediate  supervisor,  or  unit  head  or 
Personnel  Officer  of  a  District,  Forest,  Region,  Research  Project, 
Research  Station,  Area,  or  Washington  Office. 

Contesting  record  procedures:  Same  as  for  requesting  Access. 

Record  source  categories:  Information  in  this  folder  comes  from 
the  employee  and  his  supervisor. 

USDA/FS-12 

System  name:  Fire  Qualification  and  Experience  Records, 
USDA/FS. 

System  location:  Records  are  presently  kept  by  the  respective  Re¬ 
gional  Office  and  Forest  Supervisor’s  Office  where  the  individual  is 
presently  employed.  The  records  are  currently  being  entered  into  an 
automatic  data  processing  system  at  the  Fort  Collins  Computer 
Center,  Fort  Collins,  Colo.  80521 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  with  sufficient  fire  experience  to  qualify-  for  supervisory 
positions  and  nonsupervisory  crews. 

Categories  of  records  in  the  system:  The  system  contains  a  record 
of  the  actual  fire  experience,  fire-related  training  received,  age, 
physical  condition,  training  needed  and  an  evaluation  of  fire  over¬ 
head  positions  in  which  he  has  been  deemed  qualified  to  perform. 
An  evaluation  of  his  performance  may  also  be  included. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  7  C.F.R. 
2.60;  16  U.S.C.  551. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disseminated  to  Federal, 
State,  and  local  agencies  involved  in  wildland  fire  protection  activi¬ 
ties,  including  but  not  limited  to  the  Forest  Service,  Bureau  of 
Land  Management,  Bureau  of  Indian  Affairs,  National  Park  Ser¬ 
vice,  State  Forestry  Organizations,  and  Rural  Fire  Departments,  so 
that  the  individuals  and  their  assigned  fire  crews  can  be  called  upon 
for  emergency  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  currently  stored  on  file  cards  at  each 
respective  regional  office  and  forest  supervisor’s  office.  An  ADP 
system  is  being  devised  and  all  records  will  be  placed  on  magnetic 
tape  at  Fort  Collins  Computer  Center. 

Retrievability:  The  system  is  currently  indexed  by  the  individual’s 
last  name,  but  it  will  also  be  cross-referenced  by  social  security 
number  when  it  is  placed  in  the  ADP  system. 

Safeguards:  The  records  do  not  contain  any  information  con¬ 
sidered  to  be  of  a  confidential  or  personal  nature;  therefore,  they 
are  kept  in  a  general  file  and  in  an  ADP  stooge  system  without  ac¬ 
cess  restrictions. 
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Retention  and  disposal:  The  records  are  kept  for  the  entire  em¬ 
ployment  period  of  the  individual,  which  could  be  up  to  3S^ears, 
or  until  he  is  unable  to  perform  fire-related  work  due  to  health  or 
luck  of  current  experience  or  training. 

System  managerfs)  and  address:  The  Regional  Forester,  Forest 
Supervisor,  or  his  des^nated  representative,  at  appropriate  office 
where  the  individual  is  employed. 

Notification  procedure:  An  employee  can  obtain  the  information 
from  the  Supervisor's  Office  or  Regional  Office  under  which  he  is 
or  had  been  employed.  If  the  specific  location  of  the  record  is  not 
known  the  individual  should  direct  his  request  to  the  Director  of 
Fire  Management  in  the  Regional  Office  of  the  respective  geo¬ 
graphic  area  where  he  was  employed.  A  request  for  information 
pertaining  to  an  individual  should  contain  name,  social  security 
number,  place  and  period  of  employment,  and  position  held. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification.  '  ■ 

Record  source  categories:  The  information  in  this  system  comes 
primarily  from  the  individual,  from  other  In-Service  documents,  or 
from  supervisory  personnel. 

USDA/FS-14 

System  name:  Grazing  Permittees,  Individual,  National  Forest 
System,  USDA/FS. 

System  location:  The  records  in  this  system  are  maintained  in  the 
Regional  Forester's  office  as  pertains  to  special  limits  of  some 
grazing  permittee,  in  the  headquarters  offices  of  the  Forest  Super¬ 
visors  for  all  permittee  records,  and  offices  of  District  Rangers  for 
duplicate  records  of  those  kept  by  Forest  Supervisors.  The  ad¬ 
dresses  for  Regional  Foresters  and  Forest  Supervisors  are  listed  in 
36  C.F.R  200.2,  Subpart  A,  and  addresses  for  District  Rangers  are 
in  the  telephone  directory  of  the  applicable  locality  under  the  head¬ 
ing  United  States  Government,  Department  of  Agriculture,  Forest 
Service. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
hold  permits  to  graze  livestock  on  Forest  Service  administered  land 
are  included  in  this  system  of  records. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  on  names  and  post  office  addresses  of  permitte;es,  numbers 
and  kinds  of  livestock  permitted,  kinds  of  permits  (term  or  tempo¬ 
rary),  periods  of  use,  grazing  allotments  (areas)  involved. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  36  C.F.R. 
231.3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  of  individual  grazing 
permittees. 

Safeguards:  Records  are  kept  in  locked  government  offices. 

Retention  and  disposal:  Records  are  maintained  in  open  file  while 
permit  is  active,  transferred  to  closed  files  for  3-year  period  follow¬ 
ing  cancellation,  and  then  sent  to  Federal  Records  Center  for  per¬ 
manent  retention. 

System  manager(s)  and  address:  Director  of  Range  Management, 
Forest  Service,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
20250;  and/or  the  appropriate  Regional  Forester  or  Forest  Super¬ 
visor. 


Notification  procedure:  Any  individual  may  request  information 
from  this  system  or  information  as  to  whether  the  system  contains 
records  pertaining  to  himself  from  the  appropriate  System  Manager. 
If  specific  locations  are  known,  request  should  be  made  to  the 
Forest  Supervisor  involved. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
-  Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Information  in  the  system  comes  from 
individual  grazing  permittees  and  Forest  Service  records  concerning 
grazing  allotments  and  permitted  livestock. 

USDA/FS-21 

System  name:  Public  Involvement  Respondents  on  Forest  Service 
Activities,  USDA/FS. 

System  location:  Records  in  this  system  are  maintained  at  Forest 
Service  Headquarters  in  Washington,  D.C.,  the  Nine  Regional  Of¬ 
fices,  121  Forest  Supervisor  Offices,  and  673  District  Ranger  Of¬ 
fices.  The  address  for  the  Headquarters  is  Forest  Service,  U.S.  De¬ 
partment  of  Agriculture,  12th  and  Independence  Ave.,  SW. , 
Washington,  D.C.  202S0;  the  addresses  for  Regional  Foresters  and 
Forest  Supervisors  are  listed  in  36  C.F.R.  200.2,  Subpart  A;  and  ad¬ 
dresses  for  District  Rangers  are  in  the  telephone  directory  of  the 
applicable  locality  under  the  heading  Upit^  States  Government, 
Department  of  Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  Volunteer  respon¬ 
dents  in  public  involvement  efforts  related  to  natural  resource 
management  issues. 

Categories  of  records  in  the  system:  May  include  one  or  more  ele¬ 
ments  of:  Correspondence,  news  clippings,  questionnaires, 
response  forms,  summary  address  lists. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11514,  March  5,  1970,  and  42  U.S.C.  4321. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  By  issue  on  published  documents;  key-sort  cards,  mag¬ 
netic  tape;  punch  cards;  ori^nal  correspondence. 

Retrievability:  By  Issue. 

Safeguards:  File  Cabinets. 

Retention  and  disposal:  Records  are  retained  for  two  years  after 
the  decision  is  made  and  then  destroyed. 

System  manager(s)  and  address:  Director  of  the  Office  of  Infor¬ 
mation,  Forest  Service,  U.S.  Department  of  Agriculture,  Washing¬ 
ton,  D.C.  20250,  or  the  appropriate  Regional  Forester,  Forest  Su¬ 
pervisor,  or  District  Ranger  at  the  addresses  specified  under  loca¬ 
tion  above. 

Notification  procedure:  Any  Forest  Service  field  office  or  the 
Washington  office,  where  the  respondent  gave  or  mailed  comment 
or  any  Forest  Service  office,  to  which  such  comments  might  have 
been  sent  for  review  or  analysis.  Identifying  information  should  be 
by  public  involvement  issue  and  approximate  year. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
Notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  Notification. 

Record  source  categories:  Respondents  voluntarily  give  the  infor¬ 
mation  to  agency  in  meetings,  hearings,  and  by  correspondence. 
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DEPARTMENT  OF  AGRICULTURE 
OFFICE  OF  THE  SECRETARY 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

Notice  is  hereby  given  that  the  Department  of  Agriculture,  in  ac¬ 
cordance  with  S  U.S.C.  SS2a  (eK4)  and  (11),  intends  to  adopt  the 
notices  of  additional  systems  of  records  as  set  forth  below.  All  of 
these  new  systems  were  in  existence  prior  to  September  27,  1975. 
Failure  to  publish  them  prior  to  that  date  was  due  to  an  administra¬ 
tive  oversi^t.  Although  the  Privacy  Act  requires  only  that  the  por¬ 
tion  of  each  system  which  describes  the  “routine  uses”  of  that 
system  be  published  for  public  comment,  USDA  invites  such  com¬ 
ment  on  all  portions  of  these  notices. 

Interested  persons  may  submit  written  comments  on  these 
notices  to:  Director,  Research  and  Operations  Division,  Office  of 
the  General  Counsel,  U.S.  Department  of  Agriculture,  Washington, 
D.C.  20230,  on  or  before  the  thirtieth  day  following  publication  of 
these  additional  notices.  All  comments  submitted  will  be  available 
for  public  inspection  during  business  hours  in  room  2321  of  the 
South  Building,  USDA,  12th  Street  and  Independence  Avenue,  SW. 

These  additional  notices  will  be  adopted  without  further  publica¬ 
tion  as  set  forth  below  thirty  days  after  the  date  of  its  publication 
in  the  Federal  Register  (Nov.  26,  1976)  unless  modified  by  a  sub¬ 
sequent  notice  to  incorporate  comments  received  from  the  public. 

Dated:  October  21,  1976 

Paul  A.  Vander  Myde, 
Deputy  Assistant  Secretary. 

USDA/FS— 35 

System  name:  Congressional  Correspondence  Records,  USDA/FS. 

System  location:  Records  in  this  system  are  maintained  at  Forest 
Service  Headquarters  in  Washington,  D.C.,  the  9  Regional  Offices, 
the  10  Experiment  Station  Offices,  Area  Offices,  Forest  Supervisor 
Offices,  and  District  Ranger  Offices.  The  address  for  the 
Headquarters  is:  Forest  Service,  U.S.  Department  of  Agriculture, 
12th  and  Independence  Avenue,  SW.,  Washington,  D.C.  20250;  the 
addresses  for  Regional  Foresters,  Station  Directors,  Area  Offices, 
and  Forest  Supervisors  are  listed  in  36  C.F.R.  200.2,  subpart  A;  and 
addresses  for  District  Rangers  are  in  the  telephone  directory  of  the 
applicable  locality  under  the  heading,  U.S.  Government,  Depart¬ 
ment  of  Agriculture,  Forest  Service. 

Categories  of  individuals  covered  by  the  system:  Current  Members 
of  the  House  of  Representatives  and  U.S.  ^nate. 

Categories  of  records  in  the  system:  Files  containing  congressional 
letters  with  attached  congressional  constituent  correspondence;  co¬ 
pies  of  FS  responses  to  written  correspondence  from  congressional 
members;  Congressional  Record  and  newspaper  clippings  of  state¬ 
ments  made  by  Members  of  Congress  on  forestry,  forestry  legisla¬ 
tion  or  the  Forest  Service;  statistical  data  on  Forest  Service  activi¬ 
ties  in  the  congressional  district  or  State,  that  is,  payments  to 
States  and  counties  from  national  forest  receipts,  by  congressional 
district,  county.  State,  and  national  forest  acreage  by  congressional 
district,  county  and  State;  copies  of  letters  to  the  record  by  Forest 
Service  officials  summarizing  meetings  with  Congressmen  and/or 
visits  to  Forest  Service  offices  and  National  Forest  System  land  by 
Members  and  Committees  of  Congress  and  their  staffs,  and  biogra¬ 
phies  of  Members  of  Congress. 

Anthority  (or  maintenance  of  the  system:  5  U.S.C.  201;  16  U.S.C. 
582a-582a-7;  U.S.C.  1601-1610. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Members  of  Congress 
to  enable  them  to  (1)  respond  to  constituents,  (2)  judge  the  agen¬ 
cy’s  response  to  the  constituent,  (3)  obtain  factual  information  on 
National  Forest  acreage.  Forest  Service  projects,  receipts  to  States 
and  local  governments  by  district  or  State,  (4)  to  prepare  state¬ 
ments  on  forestry  legislation  and  issues. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  individual  file  folders. 

Retrievability:  Material  is  filed  alphabetically  by  name. 

Safeguards:  All  information  in  this  file  is  a  matter  of  public 
record  and  subject  to  the  Freedom  of  Information  Act.  Special 
safeguards  are  not  required. 


Retention  and  disposal:  Files  are  retained  until  a  Member  leaves 
Congress.  Within  the  fQes,  copies  of  correspondence  me  retained 
for  12  months.  Factual  materi^  on  Forest  Service  activities  in  the 
District  or  State  are  updated  annually  and  previous  material 
destroyed.  Statements  made  in  the  Congressioiud  Record  are 
retained  in  the  file  until  the  entire  file  is  destroyed. 

System  manager(s)  and  address:  Director,  Legislative  Affairs, 
Forest  Service,  U.S.  Department  of  Agriculture,  12th  and  Indepen¬ 
dence  Avenue,  SW.,  Washington,  D.C.  20250;  appropriate  Regional 
Information  Officer;  appropriate  National  Forest  Administrative 
Officer. 

Notification  procedure:  Any  individual  may  request  information 
regarding  this  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  by  contacting  the  ap¬ 
propriate  system  manager. 

Record  access  procedures:  A  request  for  information  pertaining  to 
an  individual  should  contain:  Name,  address,  and  any  available  par¬ 
ticulars  involved  in  the  specific  case,  that  is,  dates  of  correspon¬ 
dence,  subject  matter,  et  cetera. 

Contesting  record  procedures:  Use  same  procedures  as  for  notifi¬ 
cation. 

Record  source  categories:  Records  in  this  system  come  from  U.S. 
Congressmen  and  replies  from  within  the  agency;  attachments  to 
congressional  correspondence  from  constituents,  newspapers,  the 
Congressional  Record,  and  Forest  Service  records. 

USDA/FS— 36 

System  name:  Certified  Timber  Sale  Administrators,  USDA/FS. 

System  location:  Forest  Service  Regional  Headquarters  and/or 
Forest  Supervisor  Headquarters.  The  addresses  for  these  offices 
are  listed  in  36  C.F.R.  200.2,  subpart  A. 

Categories  of  individuals  covered  by  the  system:  Employees  cer¬ 
tified  as  administrators  of  timber  sale  contracts. 

Categories  of  records  in  the  system:  Name,  grade,  and  date  of  in- 
dividu^’s  certification.  Includes  record  of  certtfkation  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  ffle  folders. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  manager(s)  and  address:  Director  of  Timber  Management 
at  addresses  listed  above. 

Notification  procedure:  Requests  should  be  directed  to  the  system 
manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Forest  Service  records  of  administration 
experience  and  training. 

.  USDA/FS— 37 

System  name:  Certified  Timber  Appraisers,  USDA/FS 

System  location:  Office  of  the  Regional  Foresters.  Forest  Super¬ 
visors,  and  the  Forest  Manager,  Savannah  River  Plamt,  Aiken,  S.C. 
29801;  the  addresses  for  these  offices  are  hsted  in  36  C.F.R.  200.2 
subpart  A. 

Categories  of  individuals  covered  by  the  system:  Employees  cer¬ 
tified  to  appraise  timber  for  sale. 

Categories  of  records  in  the  system:  Name,  ^de,  and  date  of  in- 
dividud’s  certification.  Includes  record  of  certification  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  fde  folders. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 
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System  manager(s)  and  address:  Director  of  Timber  Management 
at  addresses  listed  above. 

Notification  procedure:  Send  requests  for  information  to  the 
system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Forest  Service  records  of  appraisal  ex¬ 
perience,  training,  and  written,  oral  or  applied  examinations. 

USDA/FA— 38 

System  name:  Certified  Check  Scaler,  USDA/FS. 

System  location:  Records  in  this  system  are  maintained  at  the  ’ 
Southern  Regional  Office,  IS  Forest  Supervisor  Offices  and  one 
Forest  Manager  Office.  The  address  of  the  Southern  Regional  Of¬ 
fice  is;  Forest  Service,  USDA,  1720  Peachtree  Road,  NW.  Atlanta, 
Ga.  30309.  The  Forest  Supervisor  Offices  are  listed  in  36  C.F.R. 
200.2,  subpart  A,  under  Region  8,  Southern  Region.  The  address 
for  the  Forest  Manager  is:  Forest  Manager,  Savannah  River  Plant, 

P  O.  Box  A,  Aiken,  S.C.  29801. 

Categories  of  individuals  covered  by  the  system:  Employees 
qualified  and  authorized  to  check  work  of  timber  workers. 

Categories  of  records  in  the  system:  Name,  grade,  and  date  of  em¬ 
ployees  certification.  Includes  record  of  certification. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  manager(s)  and  address:  Director  of  Timber  Management 
at  addresses  listed  above. 

Notification  procedure:  Send  requests  for  information  to  the  ap¬ 
propriate  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Forest  Service  records  of  administration 
experience,  training,  oral,  and  applied  examination. 

USDAyTS— 39 

System  name:  Certified  Timber  Marker,  USDA/FS. 

System  location:  At  headquarters  of  IS  Forest  Supervisor  Offices 
in  Region  8,  Southern  Region,  as  listed  in  36  C.F.R.  200.2  subpart 
A,  and  one  Forest  Manager  Office.  The  address  for  the  Forest 
Manager  is:  Forest  Manager,  Savannah  River  Plant,  P.O.  Box  A, 
Aiken,  S.C.  29801. 

Categories  of  individuals  covered  by  the  system:  Employees 
qualified  to  mark  and  make  volume  estimates  of  trees  for  sale. 

Categories  of  records  in  the  system:  Name,  grade,  and  date  of  in¬ 
dividual’s  certification.  Includes  record  of  certification  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mamtained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  manager(s)  and  address:  Director  of  Timber  Management 
at  addresses  listed  above. 

Notification  procedure:  Send  requests  to  the  appropriate  system 
manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Forest  Service  records  of  administration 
experience  and  training. 


USDA/FS— 40 

System  name:  Certified  Power  Saw  Operator,  USDA/FS. 

System  location:  At  headquarters  of  IS  Forest  Supervisor  Offices 
in  Region  8,  Southern  Region,  as  listed  in  36  C.F.R.  200.2  subpart 
A,  and  one  Forest  Manager  Office.  The  address  for  the  Forest 
Manager  is:  Forest  Manager,  Savannah  River  Plant,  P.O.  Box  A, 
Aiken,  S.C.  29801. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
qualify  as  saw  operators. 

Categories  of  records  in  the  system:  Name,  ^ade,  and  date  of  in- 
dividu^’s  certification.  Includes  record  of  certification  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  manager(s)  and  address:  Director  of  Timber  Management 
at  addresses  listed  above. 

Notification  procedure:  Send  requests  to  the  appropriate  system 
manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Forest  Service  records  of  administration 
experience,  and  training.  Information  may  also  come  from  written, 
oral,  and  applied  examinations. 

USDA/FS— 41 

System  name:  Certified  Pesticide  Applicators,  USDA/FS. 

System  location:  Records  in  this  system  are  maintained  at  the 
Southern  Regional  Office  and  IS  Forest  Supervisor  Offices  and  one 
Forest  Manager  Office.  The  address  of  the  Southern  Regional  Of¬ 
fice  is:  Forest  Service,  USDA,  1720  Peachtree  Road,  NW.,  Atlanta, 
Ga.  30309.  The  Forest  Supervisor  Offices  are  listed  in  36  C.F.R. 
200.2  subpart  A,  under  Region  8,  Southern  Region.  The  address  for 
the  Forest  Manager  is:  Forest  Manager,  Savannah  River  Plant,  P.O. 
Box  A,  Aiken,  S.C.  29801. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  have  completed  the  necessary  training  to  qualify  as 
pesticide  applicators. 

Categories  of  records  in  the  system:  Name,  grade,  and  date  of  cer¬ 
tification  and  organization.  Includes  record  of  certification  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

Retrievability:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  manager(s)  and  address:  Director  of  Range,  Timber,  and 
Wildlife,  Forest  Service,  USDA,  1720  Peachtree  Road,  NW.,  Atlan¬ 
ta,  Ga.  30309,  and  the  appropriate  Forest  Supervisor  or  Forest 
Manager  at  the  address  specified  above. 

Notification  procedure:  Any  employee  may  request  information 
regarding  the  system  of  records,  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  system 
manager.  A  request  for  mformation-  should  contain  the  name, 
grade,  date  of  certification,  and  organization. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  notification. 

Record  source  categories:  Forest  Service  records  of  Pesticide  Ap¬ 
plication  experience  and  training  obtained  from  information  in  em- 
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ployee's  personnel  file.  Information  in  this  system  may  also  come 
from  written,  oral  and  applied  examinations. 

USDA/FS— 42 

System  name:  Certified  Prescriptionists,  USDA/FS. 

System  location:  At  appropriate  Regional  headquarters  and  ap- 
prc^riate  Forest  Supervisor  Offices  and  one  Forest  Manager  Oif- 
hce.  The  addresses  are  listed  in  36  C.F.R.  200.2  subpart  A.  The  ad¬ 
dress  for  the  Forest  Manager  is;  Forest  Manager,  Savannah  River 
Plant,  P.O.  Box  A,  Aiken,  S.C.  29801. 

Categories  of  individuals  covered  by  the  system:  Forest  Service 
employees  who  have  completed  the  necessary  training  to  qualify  as 
Prescriptionists. 

Categories  of  records  in  the  system:  Name,  grade,  and  date  of  cer¬ 
tification  and  organization.  Includes  record  of  certification  action. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  476. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  at  the  applicable 
address  listed  above. 

RetrievabilUy:  Records  are  indexed  by  organization  and  name  of 
individual  certified. 

Safeguards:  Records  are  kept  in  a  locked  office. 

Retention  and  disposal:  Records  are  maintained  until  superseded. 

System  manager(s)  and  address:  Forest  Supervisors  and  Forest 
Manager  at  the  addresses  specified  above. 

Notification  procedure:  Any  employee  may  request  information 
regarding  the  system  of  records  or  information  as  to  whether  the 
system  contains  records  pertaining  to  him  from  the  system 
manager.  A  request  for  information  should  contain  name  and  date 
of  certification. 

Record  access  procedures:  Use  same  procedures  as  for  requesting 
notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  notification. 

Record  source  categories:  Forest  Service  records  of  prescription 
experience  and  training  obtained  from  information  in  the  em¬ 
ployee’s  personnel  file.  Information  in  the  system  may  also  come 
from  written,  oral,  and  applied  examinations. 

USDA/FS— 43 

System  name:  Emergency  Fire  Mobilization  Han  Directory, 
USDA/FS. 

System  location:  Records  are  kept  by  the  Fire  Management  staff. 
Forest  Service,  U.S.  Department  of  Agriculture,  Washington,  D.C. 
20250,  and  by  the  respective  Regional  Office,  Forest  Supervisor’s 
Office,  and  Ranger  District  Office  where  the  individual  is  em¬ 
ployed. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
cooperators  who  are  involved  in  wildland  fire  suppression. 

Categories  of  records  in  the  system:  The  system  may  include 
names,  working  titles,  fire  job  qualifications,  home  addresses  and 
telephone  numbers,  of  these  individuals. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  551,  5  U.S.C. 
301;  7  C.F.R.  2.60. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ot  users  and  the  purposes  of  such  uses:  Disclosed  to  Fede^, 
State,  and  local  agencies  involved  in  wildland  fire  protection  activi¬ 
ties,  including  but  not  limited  to  the  Forest  Service,  Bureau  of 
land  Management,  Bureau  of  Indian  Affairs,  National  Park  Ser¬ 
vice,  State  Forestry  Organizations,  and  Rural  Fire  Departments,  so 
that  the  individuals  and  their  assigned  fire  crews  can  be  called  upon 
for  emergency  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  may  be  kept  on  file  cards,  loose-leaf  or 
bound  fire  mobilization  plans,  pocket-sized  directories,  and  may  be 
placed  on  magnetic  tape,  drums,  or  disks  at  Forest  Service  com¬ 


puter  fa9ilities. 

Retrievability:  System  may  be  indexed  by  organization,  geo-' 
graphic  area  of  residence,  fire-job  qualifications,  or  by  last  name. 

Safeguards:  Records  do  not  contain  information  that  is  con¬ 
sidered  highly  confidential  so  they  may  be  k^  in  a  general  file  and 
in  ADP  storage  systems. 

Retention  and  disposal:  The  information  in  this  system  wiD  be 
maintained  currently.  Out  of  date  information  wfll  be  kept  in  the 
general  files  for  10  years  and  then  destroyed. 

System  numager(s)  and  address:  Directors  of  Fire  Management  in 
the  Washington  Office  and  Regional  Offices,  Forest  Fire  Manage¬ 
ment  Staff  Officers,  and  District  Rangers. 

Notification  procedure:  An  employee  can  obtain  the  information 
from  the  Washington  Office,  Regional  Office,  Forest  Supervisor’s 
Office,  or  Ranger  District  Office  under  which  he  is  or  had  been 
employed.  If  the  specific  location  of  the  record  is  not  known  the  in¬ 
dividual  may  direct  his  request  to  the  Director  of  Fire  Management 
in  Washington  or  in  the  Regional  Office  of  the  geographic  area 
where  he  was  employed.  A  request  for  information  from  this 
system  should  include  name,  address,  [dace,  poiod  of  employment, 
and  position  held. 

Record  access  procedures:  Use  same  procedures  as  fen  requesting 
notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  notification. 

Record  source  categories:  The  information  in  this  system  comes 
primarily  from  the  individual,  from  other  in-service  dwuments,  or 
from  supervisory  personnel. 

USDA/FS— 44 

System  name:  Pilot  Qualification  Record,  USDA/FS.  . 

System  location:  Records  in  this  system  are  maintained  at  the 
Forest  Service  headquarters  of  the  nine  Regional  Offices.  Ad¬ 
dresses  are  listed  in  36  C.F.R.  200.2  subpart  A. 

Categories  of  individuais  covered  by  the  qratem:  Pilots  employed 
by  contractors,  aircraft  equipment  rental  vendors,  and  s^-em- 
ployed  pilots  providing  aviation  services  to  the  USDA/FS. 

Categories  of  records  in  the  system:  Form  5700-2,  Pilot  Qualifica¬ 
tion  Record,  which  includes  pilot  licenses,  ratings,  medical  ex¬ 
aminations,  flying  experience  and  training,  accident  records,  any 
records  of  unsatisfactory  performance,  and  evaluation  check- 
flights. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  30i;  7  C.F.R. 
2.60. 

Routine  uses  (d  records  maintained  in  the  syston,  iaclodiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  Bureau  of 
Land  Management  and  Office  of  Aircraft  Services  who  contract  for 
similar  services. 

Policies  and  practices  for  storing,  retrieving,  acceasfaig,  retaiBing, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  folders. 

Retrievahility:  Indexed  by  the  name  of  the  individuaL 

Safeguards:  Records  are  in  the  general  files  in  a  locked  office. 

Retention  and  disposai:  Records  are  updated  currently  as  needed 
and  then  filed  in  the  National  Archives  in  accordance  with  standard 
procedures.  Names  may  be  added  or  deleted  from  the  list,  as  ap¬ 
propriate. 

System  manager(s)  and  address:  Regional  Aviation  Officers 
located  at  the  addresses  listed  above. 

Notification  procedure:  Any  individual  may  request  information  as 
to  whether  he  is  on  the  list  by  writing  the  system  manager.  A 
request  for  information  pertaining  to  an  individual  should  contain 
name,  FAA  pilot  license  number,  and  information  as  to  previous 
employers  while  performing  services  for  the  agency. 

Record  access  procedures:  Use  same  procedures  as  fw  requesting 
notification. 

Contesting  record  procedures:  Use  same  procedures  as  for 
requesting  notification. 

Record  source  categories:  Information  in  this  system  comes  from 
Regional  Aviation  Officers,  Contracting  Officers,  and  pflot  inspec¬ 
tors. 
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For  an  advance  "look"  at  the 
FEDERAL  REGISTER,  try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 
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